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health and safety 
in annual reports

members’ factcard



IntroduCtIon

Current Health and Safety Executive (HSE) strategy 
invites employers and workers ‘to be part of the 
solution’ in accident and ill health prevention through 
effective leadership and worker involvement.  Prospect 
has, therefore, refined existing guidance for employers 
on health and safety annual reporting to encourage our 
health and safety reps to support their employer: 

 ● reliably measure and report workplace health and 
safety performance; 

 ● assist with measurement and reporting systems; 
and

 ● demonstrate health and safety cooperation using 
the organisation’s corporate annual report.

BaCKGround

An employer’s annual report is intended to give 
shareholders/government and other interested parties 
information about the organisation’s activities and 
performance over the preceding year; and enable 
investors to stay up-to-date with the yearly outlook. 

Historically the focus has been financial, but nowadays  
organisations use annual reports to demonstrate 
corporate social responsibility (CSR) and evidence of 
meeting their duties to clients, customers, employees 
and contractors. The significance of corporate 
governance and reputation has grown in status, 
influencing shareholder investment in the private 
sector and departmental funding in the public sector. 

Yet HSE says only 11% of Boards include health and 
safety performance in their annual reports, a figure we 
want to improve.
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Successful reporting requires reliable information, 
making monitoring and measurement key. This 
includes workplace health and safety metrics which 
provide a benchmark for continuous improvement. 
A function of Prospect H&S reps is to inspect and 
investigate, contributing to auditing. Credible 
reporting requires workforce endorsement, so 
involving workers is vital. It also promotes a positive 
health and safety culture and performance.

What Should an employer meaSure?

HSE advises on a balanced approach which 
combines:

 ● hazard burden: ie the scale, nature and 
distribution of hazards created by the 
organisation’s activities

 ● active monitoring: of the adequacy of the H&S 
management system, ie measures of success; 
and

 ● reactive monitoring: of adverse events such as 
injury, ill health, near-miss, ie measures of failure.

What Can proSpeCt repS do?

 ● Share this factcard with your employer.
 ● Benchmark using the checklist. Raise any 

apparent gaps with management to aid 
improvement.

 ● Make joint annual H&S reporting the norm, so that 
Prospect’s contributions secure due recognition.

Contact
 ● SafetyReps@prospect.org.uk  
 ● 020 7902 6629 

more? www.prospect.org.uk for H&S web pages and 
Negotiator’s Guide to CSR



HSE advicE on corE contEnt

HSE advice is that core content should include:
 ● broad context of the employer’s policy on H&S
 ● significant H&S risks to staff and others and 

measures to control them
 ● corporate H&S objectives and progress towards 

achieving them
 ● H&S consultation arrangements
 ● data on H&S performance, such as the  

number of:
 ◗ RIDDOR-reportable incidents, distinguishing 

types (many Prospect employers record 
to stricter, higher standards of incident 
definition)

 ◗ cases of disability, physical or mental ill health 
caused or made worse by work

 ◗ days lost by the employer, due to all causes of 
physical and mental ill health

 ◗ enforcement notices, convictions, penalties or 
personal injury claims.

 ● total costs to the employer of any occupational 
injuries and illnesses staff have incurred, 
including costs of absence, providing cover and 
any personal injury claims

 ● activity aimed at preventing recurrence of H&S 
accidents or ill health.

HSE suggests including appropriate narratives, for 
instance in relation to specific events that impacted on 
H&S performance or specific developments such as the 
introduction of new working practices, technological 
change or organisational restructuring.
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